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CPS 5.0 Streamlined Instructions 
 

Getting Started - Installing the Software  

/ǊŜŀǘŜ ŀ ŦƻƭŘŜǊ ƛƴ ȅƻǳΩǊŜ aȅ 5ƻŎǳƳŜnts to save all your CPS files, name it CPS Activities. 

Install the CPS Software/Program  

The CPS software can be downloaded from the Internet at the 

following address:  

http://www.einstruction.com 

1.  Click on Downloads in the User Area of the homepage.  

2.  Click on CPS for PC Full Release, click OK. On the next screen 

select K-12, click Submit.  

3.  Next select the State, District, Campus and  

provide email contact information for yourself.  

Click Submit.   

4.  Click on the link in the middle of the  

next page that looks like this: 

 

5.  When the File Download box appears, click  

on Save. 

 

6.  For easy access save the file to your Desktop. The installation process will take a few 

minutes.  

Getting Started -Creating a Class 

 

1. Click on the CPS icon on your desktop.  

2.  Click on File and New Database, name your database a filename that reflects its purpose 

such as class07_08 or language_arts_07_08 and click OK. Make sure to  

ǎŀǾŜ ƛǘ ǘƻ ŀ ŦƻƭŘŜǊ ǘƛǘƭŜŘΣ /t{ ƛƴ ȅƻǳΩǊŜ Ƴȅ ŘƻŎǳƳŜƴǘǎΦ 

3.  Click on the Prepare tab then select the Classes & Students tab.  

Click on the New button, and select Class. This will open up a wizard 

to create a new class. 

http://www.einstruction.com/
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4. Select the K-12 option, this window will appear. You will need to provide a name for the 

teacher and a name for the class. 

(The rest of the information is used 

if you are using CPSOnline.) Click 

Next and a window pops up telling 

you that you are about finished. 

Click Next ŀƎŀƛƴ ƛŦ ȅƻǳ ŘƻƴΩǘ ƘŀǾŜ 

any changes to make. A new 

window pops up congratulating you 

on create a new class. If you want 

to create more classes there is a 

box in the bottom left corner that 

you can check and it will bring you 

back to the window on the right to 

ŎǊŜŀǘŜ ŀƴƻǘƘŜǊ ŎƭŀǎǎΤ ƛŦ ǘƘŀǘ ƛǎƴΩǘ 

needed Click Done to take you back 

to the main CPS screen. 

Creating Students and Assigning Clickers to Students  
 

1.  Click on the Prepare tab. Then click on the Classes and Students tab. 

2.  Select the class you want to add students to highlight it. Next click on the New button.   

This time select Student. On the right side of the screen this image will show up.  

 

 

 

3.  You can begin typing in the ǎǘǳŘŜƴǘΩǎ ƛƴŦƻǊƳŀǘƛƻƴ here. All you have to have is type their 

first name, hit the Tab key on your computer to advance to the next cell. Type in the ǎǘǳŘŜƴǘΩǎ ƭŀǎǘ name 

then hit the Enter key on your computer. This will automatically assign the Clicker pad to that student 

ŀƴŘ ŎǊŜŀǘŜ ŀ ŦƛŜƭŘ ŦƻǊ ȅƻǳ ǘƻ ǎǘŀǊǘ ǘȅǇƛƴƎ ǘƘŜ ƴŜȄǘ ǎǘǳŘŜƴǘΩǎ ƴŀƳŜΦ  

If you have students in more than one class, you can highlight those students and click and drag them 

ƛƴǘƻ ǘƘŜ ƻǘƘŜǊ Ŏƭŀǎǎ ŀǎ ǿŜƭƭΦ ¸ƻǳ ŘƻƴΩǘ ƘŀǾŜ ǘƻ ǊŜŎǊŜŀǘŜ ǘhem for each class. 

 

Creating a Traditional Lesson  
 

1.  Click on the Prepare tab; select the Lessons & Assessment tab. 
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2.  Before creating a lesson, always make sure the database is highlighted. Click  

the New button, select Lesson. When the Lesson Attributes box appears, give 

your lesson an appropriate name.  

Creating Questions in a Traditional Lesson  
 

1.  Click on the lesson title you created. 

2.  Right click and select New, from that pull down 

menu click on question. 

3.  A new window will pop up in the middle of your  

screen like the sample below. This question template 

has an area for you to type the question and add a  

graphic to the right. This template also has an area for 

answers. Indicate which answer is correct by clicking in one of the small boxes next to the letter choice. 
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4. If you select a question with a graphic, click on the appropriate area provided by the template. You 

will need to browse for your graphic. Do remember to put the image you want to use for this question in 

the same folder you are storing your database or the images may get lost if you ever move the folder 

around. 

5.  To change the font type, size or color, go to the Font ribbon and select  

items here before you begin typing. To apply the changes you made to all 

questions, click on the green check mark and select Apply to All 

6.  To save your question, click on the arrow/floppy disk combination to save 

your question and add another question. Or click on the Save icon to  

save that questions. 

7.  Repeat this process for as many questions as you would like. 

Setting up the Clickers  
You have created a lesson for your class and are ready to use it with the students. You now need to set 

up your computer and the receiver, so the receiver can recognize each of the clicker pads when the 

students respond. 

1.  Plug the receiver into any USB port on your computer.  

2.  Click on Settings located along the top of the menu bar. 

3.  Click on Delivery Options. 

A screen will appear which will all you to choose timed  

options, etc. I do not recommend changing any of these  

settings unless you want to change the amount of time  

allowed for the students to respond to a question.  
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4. Next, click on the Receiver tab.  Select the Detect CPS Receiver button. A window will pop up as see 

below on the left. Once your receiver is detected you will see a window like the one on the right. Make 

note that the port setting will change depending on which USB port you plug your receiver into.  

 

 

 

 

 

 

 

 

 

Click OK, then if you have IR clickers: 

 

 

 

 

 

 

 

Or you will see a window like this if you  

have RF clickers: 

 With the RF clickers you will 

see that you have several  

ƻǇǘƛƻƴǎ ǘƘŀǘ ȅƻǳ ŘƻƴΩǘ ƘŀǾŜ ǿƛǘƘ 

the IR clickers. You can make  

changes here as needed. 

 

 

 

Click OK, once you are done here. 


