CPS 5.0 Streamlined Instructions

Getting Started - Installing the Software
I NBFGdS I F2f RS Nhtdty sawe 2ldgeuNEPS filgs, nane O PG Activities.

Install the CPS Software/Program
The CPS software can be downloaded from the Internédteat
following address

http://www.einstruction.com ‘g ——
1. Click oDownloadsin the User Area of the homepage. adier il
Training
2. Click orCPS foPCFull ReleasgeclickOK On the next screen User Community
selectk-12, clickSubmit | CPS for PC Full Release v Customer Support
2004 TAKS Released Tests Grants
i H Blackboard C tion White P
3. Nex select the State, District, Campus an |o3s oo it e - oPer Downloats
provide email contact informatiofor yourself |53 2 EE@?&S,?{"’“E
Click Submit. CPS dain video ¢
CPS Training Videos
. . . . CPS User's Guide
4. Click on the link in the middle of the CPS-CPS Quick Course
. i CPS—CPSOnIine HE Instru;tor Guide
next page that looks like this: CPS-CPSOnline Setup Guide

elnstruction Privacy Statement
ExamVigw Training Downloads
Classroom Performance System (91.50 MB) Image Library

State Standards
WebCT White Paper

5. When theFile Downloadbox appears, click
on Save

6. For easy access save the file to yidesktop The installation process will take a few
minutes.

Getting Started -Creating a Class

1. Click on th&€€PScon on your desktop.

2. Click orrileandNew Database name youidatabase a filename that reftts its purpose
such aglass07_08 or language_arts_07_08 and €ikkMake sure to

~ 2 A 4 % A < W A £ 7§M&md 2
alygs A0 02 | F2ftRSNIUAUt SR [/t { 2 dzQ NB
o B / Edit !
3. Click on th€reparetab then select theClasses & Studentsb. e 2 Delet=|
iy Print

Click on theNew button, and selecClassThis will open up a wizard e pomiibi

to create a new class. T
| Student
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http://www.einstruction.com/

4. Select the K2 option,this window will appear. You will need to provide a name for the
teacherand a name for thelass

(The rest of the information is used
if you are using CPSOnline.) Click e ';:""“a‘:;seemermnmg s T o
Nextand a window pops up telling . Tocreat aclass you need a eacher
you that you are about finished. ?hm — e
ClickNextl 3 Ay AT € 2 dzZ comenume | Secton | e
any changes to make. A new oo - Loy e hamn
window pops up congratulating you = “™* P reicton cariipon
on create a new class. If you want ncsiiomermemerenl | Wil

to create more classes there is a

box in the bottom left cornerhat

you can check and it will bring you © Dty o st s e I“itﬂ[.l“:,"“"
back to the window on té right to

ONBLFGS Fy2diKSNI Of o=
needed Cliclboneto take you back

to the main CPS screen.

Attendance Options

O Display new attendance sessions in the Reports tab

Creating Students and Assigning Clickers to Students

£ Classes & Stud
1. Click on th@reparetab. Then click on th€lasses and Studentab. R |t
2. Select the class you want to add students to highlight it. Next click ddewvdoutton. e ¥ Delete |
This time select Student. On the right side of the screen this image will show up. » | &= Print
. First Name Last Name Pad ID
» iStudent ‘1 1

TSy
3. You can begin typminthe & G dzR Sy (i Q & hekeyAll goNNavelioihavy is type their
first name, hit theTab key on your computer to advance to the next cell. Type irdthie dzR S ynafex f | &
then hit the Enter key on your computer. This will automatically assign thek@i pad to that student

FYR ONBIFGS I FASER F2NJ &2dz (2 &adFNIL GeLAy3a GKS yS
If you have students in more than one class you can highlight those students and C|ICk and drag them
AyiG2 GKS 20KSNJ Of | I-aheaderéadhclasgdzj_l F = 02 N
I, B
New

- Q
Creating a Traditional Lesson Fastgrade Lesson...
Lesson...

1. Click on th@reparetab; select thd_essons & Assessmetatb. s

Scanner Session...
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2. Before creating a lesson, always make sure the database is highlighited.
the New button, selectLesson When theLesson Attribties box appears, give
your lesson an appropriate name.

Creating Questions in a Traditional Lesson

1. Click on the lesson title you created. QW_ —
. : Edit... | Folder
2. Right click and select New, from that pull down Dokt | Question... |
menu click on question. Previe :
Builder...

3. A new window will pop up in the middle of your FastGrade...

screenlike the sample belowThis question template i

has an area for you to type the question and add .

graphic to the rightThis template also has an area for

answers. Indicate which answer is corrbgtclicking in one of the small boxes next to the letter choice.

B4 CPS - Question Author - Question #1

' S H @ [ s SR o Mc4 sl ? g “;‘vb

Template ~ ot
r=~3ge Question | Preview Spelling
Chalkboard - v

LOphons Proofing

New Save Close | R|(B 7 U8 x2 X; (4] <2~ |coor/3T ~

No Graphics  »

|
Navigate Font \
|
l

‘ Add Graphics b | Answer Graphics

Big Question Graphic

[¥] Question Graphic
Question Graphic Bottom
Question Graphic Bottom II
Question Graphic II
Question Graphic Mid
Question Graphic Right

Question Graphic Rt Bot

Question Graphic, Answer Graphics

Question Graphic, Right Big

JA Question Graphic, Right Big II
Question Graphic, Right Small
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4. If you select a question with a graphitick on theappropriate area provided by the template. You
will need tobrowse for your graphic. Do remember to put the image yant to use for this question in
the same folder you are storing your database or the images may get lost if you ever move the folder

around.

5. To change the font type, size or color, go to the Font ribbon and sele
items here before you begin tygin To apply the changes you made to all A
questions, click on thgreen check marland selecApply to All Benferesfmmitionlh} +7 ~ | Coor | (] -

Font

v Size v

6. To save your questigelick on thearrow/floppy disk combinationto save
your question and add another question. Or click on$aweicon to
save that questions.

7. Repeat this process for as many questions as you would like.

v

Setting up the Clickers

You have created a lesson for your class and are ready to use it with the students. You now need to set
up your computer and the receiver, so theceiver can recognize each of the clicker pads when the
students respond.

Settings
1. Plug the receiver into any USB pmmtyour computer. | [ Defveryoptons.. |
. . QuickStart Setup...
2. Click orsettingslocated along the top of the menu bar. ,
L Verbal Questions Setup...

ExamView Settings...

3. Click omelivery Options

-

Default Font...
A screen will appear which wdlll you to choose timed d Passwords:::
options, etc. | do not recommend changing any of these Performance Question Rubric Wizard. ..

settings unless you want to change the amount of time | | cpsonine Logn.
allowed for the students to respond to a question. - T

CPS - Delivery Options

Teacher Managed | Student Managed | Receiver | Feedback Grid | Team Activiies

Options Helpful Information

Show Pads That Have Responded Show Large Screen h
Show Cumulative Percent Correct Show Percent Correct {f,‘;";‘;ﬂﬂ'&“mﬁ =
Show Answer Distribution Show Correct Answer fhaloetss.
[] Detach Narrative (Imported Narratives) [] Auto Start the Timer
[[J] Auto Show Detached Feedback Grid [[] Auto Start the Question
[] Auto Show Charting
Timer Length EQ:E\ Timerincrement 10 %
Gen2 RF Only

[J Auto-send Alphabetic Response [[] Mask Response on Pad
[ Indicate Correct Alphabetic Response on Pad Qﬁ;ﬂﬂ?gﬁ# ;mgnnal help.

Phone: 888-333-4988

\nleb: wvavi ginstruction.com/support
Verbal Questions e

[ Show Large Screen

Time Based
[] Auto Move to Next Question

¢ o
Instruction

\anging the face of adu:

Timer Length \ Timer Increment
e =l
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4. Next, click on th&eceivertab. Select th®etectCPReceivelbutton. A window will pop up as see
below on the left. Once your receiver is detected you will see a window like the one on theviajts.
note that the port setting will change depending on which USB portpyog your receiver into.

- Delive tions

Teacher Managed | Student Managed | Receiver | Feedback Gid || Team Activilies | Receiver Setup
Helpful Information —~
e e - -
iver Sef setl - -
hor mormagon Shod = CPSreceiverunitdetected!
Detect CPg b 7 'l
L
- - mati detecti
-, Attempting auto-detection of 1€ receeraeEeion
=

‘7 p ;
receiver. Please wait... CPS has detected your receiver unit on Com Port 8. Your Com Port settings have

CPS is attempting to auto-detect your CPS receiverunit on the available com ml"lnzav'ed and you are now ready to engage CPS Lessons, Standards and

ports. Flease wait one moment €51

elnstruction
Lipport for additional help.
333 4088

7 7 listening. .. e comuppor ~\ ‘j: COMS8

truction

Changing th faca of sducation

ClickOK then if you have IR clickers:

Or you will see a window like this if you
have RF clickers:

e With the RF clickers you will
see that you have several
2LI0A2ya GKIFIG &2dz R2y Qi KIF @S 6AGK
the IR clickers. You can make
changes here as needed.

ClickOK, once you are done here.
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